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day ofDecember, 1999, the Court hereby adopts the Health & Safety

PIan fol the westem District of Arkansas" a copy of saidplan being made a part of this order.
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IIEALTH & SAFETY PLAN
FOR THE WESTERN DISTRICT OF ARHANSAS

This Plan is established pursuant to Chapter VII
Opportunity and ErnpleyEE Dlspute Resolution Plan
Arkansas, adopted by the Court on March 8, 1999.

Equnl Employment
Western District of

Although GSA or the United States Postal Service has primary responsibility for the
building operations, maintenance, protection and alterations, tenant agencies are
rcquircd to maintain a neat and orderly office space to minimize the risk of accidental
injulics and fires due to the tenant activities. Tenant agencies are responsible for
cotrecting unsnfe conditions associated with their use of assigned space, including
those related to the operation of their program equipment ("tenant activities").

It is the responsibility of all employees to work in as safe and healthy a manner as is
possible. It is also the responsibility of all employees to repofi any unsafe or
unhealthy working conditions. The responsible official (or designated representative)
for each tenant unit under the Occupant Emergency Program for the Westem District
of Arkansas will conduct hcalth and safety inspections of all work sites in their unit
periodically, but not less than ouce per year. Whenever employees are schedulcd to
occupy space that has not previously been occupied by employees of the court, a
health and safety inspection will be conductcd after occupancy.

Any unsafc conditions relating to tcnant activities should be resolved on thc spot, if
possible. Any other unsafe conditions should be reportcd to GSA or the United States
Postal Service. A record should be madc of the date of inspections and any findings
of unsafe conditions during tbe inspection. A record should also be made of any
reported unsafc conditions, including dates and documentation of the action taken.
"l'hese records should be maintained by the responsible official for a period of five
years. A sample form is attached. An inspection will be undertaten by the
responsible official (or designated representative) whencvcr a repoft of an unsale
condition is received.

A copy of reports of unsafe conditions, which have not been resolved at tlre end of
each calendar year, should be provided to the EDR Coordinator for the tenant unit
where the unsafe condition is located. 'l'he responsible official may report unsafe
conditions to thc IIDR Coordinator at other times. if necessaw. to ensure action is
taken to correct thc unsafe condition.
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Rccord of Report ofUnsafe Conditions

Datc of lnspection/Date Reported:

Person/Section Reporting
Name Telephone No,

Location:
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2.
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5 .

Name of Petson(s)/Section Occupying Arca:

Doscription of Condition:

Date Reported to GSA and by whom (if applicablc):6.

7.

8 .

Person Contacted at GSA:

Action Taken:

Name Telephone No.

9. Notes/Contacts:

WPDOCS\cdr,fccordoffeDortof unsalqqanditions
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OCCUPAl'IONAL HEALTH AND SAFETY CIIECKLIST

Locf,tion:

Auditcd by: Dsti;

Audit ltcn/Prdctice (y') if ItenvPractice not in
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STAIRS AND STAIRWAYS

Are standard stair rails or handrails on dll stairways
h a v i n g
four of mofe risers'l
Are steps on stairs and stairways dcsigncd or provided
w i t h
E surface that rcndcrs thcm slip rcsistant?
Where stairs or stHirwi|ys arc preseni, in any $ea w)rerc
vehiclcs may bd opet[ted, ate adequate barriers and
wamings provided to prevent ernployees from stcpping
into lhe path oftraffic?
Where doors 0rgates open directly on a Btairwsy, is there
a platform provided so thc swing of the door docs not
rcducc thc width ofthe olatfornr to less than 21 inchcs?

EXITS

Arc cxits kcpt free ofobstructions?
Arc erits mffked by an exit sign and illuminHtcd by a
teliable l ight source?
Arc thc dir:etiotts to exits, when not immcdifltsly
spp*rent, fflarked with visible signs?
Arc doors, passageways or stairways thBt arc IIiither exits
nortcctss to exits and which could be mistakcn fot exits,
sppropriately marked "NOT AN EXIT","TO
BASEMENT", "STOREROOM", ctc.?
Are there sufficient exits to permit prompt cscHpe in case
ofgfl efierBency?
Are spec ial precautions takellto prdtcct cmployees during
gonstruction and repair opcrations?
Are doors which arc rcquircd to se e as exits designcd
and constructed so that the wf,y ofcnit ksvFl ili obvious
and direct?
Can exit doors bc opcncd fiomthe direction ofexit travcl
without thc usc of u kcy or aty special knowledgc or
effort when thc building is occupied?

ELECTRICAL

Are all el€ctrical outlcts grounded?
Are multiplc plug ot thtee prong adaptorE prohibitcd?
Arc flcxiblc c0rd6 snd cables free ofsFlices or taps?
Is sufficient access working spflcc provided afid
mdintsined lbout allelechical equipmcnt to permit ready
flnd safe opefations End maintenancc?
Arc switches, receptacles, etc., providcdwith tight-fitting
covers or Dlatcs?
Are UL uowcr strips uscd in licu ofextension cords?

tr
tr
tr
D

GENERAL WORK ENVIRONMENT

f, Are all work arcas clc$n, s litsry, orderly and adequately
illuminatcd?

D Is combustiblc scrtp, debris and waste stored safcly and
rcmovcd from the work site prompdy?

tr Are all toilcts and wtrshiflg lacilities clean and sanitary?
D Is thc work area's ventiLation system appropriatc for thc

work bcing pcrformcd?
D Is critioal cquipment operated in conditioned spacc whcrc

dvcrheatiflg will not occur?
t Are MSD's availBblc for dflisd flrel chemicals?

EMERGENCY PRECAUTIONS AND FIRST AID

D Arc cmcrgeflcy phone numbers posted whcrc thcy can bc
rcarlily found in case of an emergency?

O Arc firc cvacuation procedures posted?
D Are t0rnado shelter and fire evacuation locstions pdsted?
tr Arc first aid kits readily accessible to csch work ercu with

necessary supplics availablc, pcriodicdly inspected and
replenished as nccdcd?

lJ Are signs conceming cxiting fromb ildings, room
capacities, biohazards, microwilve, or other hamrfuL
radiation or substanccs poritcd wher€ approFriate?

FIRE PROTECTION

l:l Is the firc alarm systcm certined 06 required?
E ls the fire alarm systcm tEstcd sfiflually?
E Are fire doors in good oparsting condition?
tr Arc firc doors unobsttucted and protected against

obstructiorsl
f,l ArE sprinkler heads protectcd against obstructions?
tr Is proper cle8rance maintaincd bclow sprinkler heds?
tr Are portable firs extinguishers providcd in udcquatc humbet

flrd typc?
tr Are fife extinguistrers mountcd in rcsdily sccE66ible

locations?
tr Is llre extifiguisher inspection tag currclt?

l||/ALKWAYS

Arc aislcs snd passagewtys kept cleafl
Are aisles and passageways properly illuminatcd?
Arc aislcs and walkways mffked rs appropriate?
Are nraterials or equipnent storcd in such fl way thut shsrp
0bjects will not intcrferc with the walkway?
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RepairVcorrections must be complcted by (date)
Routed to Datc
Rcpnirs/corrcctions from gbove have been done,
Supcrvisor Dtte


