
WESTERN DISTRICT OF ARKANSAS 
ATTORNEY ADMISSION TO PRACTICE 

 
The following instructions are for attorneys with existing upgraded PACER accounts. If you do 
not have an individual PACER account, click this link for instructions on creating an account. If 
you do not have an upgraded individual PACER Account, click on this link for instructions on 
how to upgrade your account. Once you have an upgraded individual PACER Account, follow 
the steps below to request filing access.   
 
1.  Go to www.pacer.gov and click Manage My Account  
 

 
 
 
 
2.  Login if you have not done so already. 

 
 
 
 
 
 
 
 
 

http://www.arwd.uscourts.gov/sites/arwd/files/Register%20for%20a%20new%20individual%20PACER%20account%20%282%29.pdf
http://www.arwd.uscourts.gov/sites/arwd/files/Upgrade-Current-PACER-Account.pdf
http://www.pacer.gov/


3.  Click the Maintenance tab then click the Attorney Admissions/E-File Registration link 

 
 
 
4.  Select U.S. District Courts as the Court Type and Arkansas Western District Court as the 
Court. Click Next. 

 
 
 
 
 
 
 



5.  Select Attorney Admissions and E-File 

 
 
 
6.  Complete all the sections with the red *asterisk 

 
 
 
 
 
 
 



7.  Attorney Information 

 
 
 
8.  Document Upload 

Upload the certificate(s) of good standing. The certificate(s) should be scanned and 
converted into one PDF document.  
Click the Upload button 

 

 
 
 
 
9.  Click the Browse button to locate the saved PDF of the certificate(s) of good standing and 
attach 
 

 
 
 
 
 
 



10.  Upload the certificate.  

 
 
 
 
11.  Click Done after the certificate PDF has been successfully uploaded.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



12.  Additional Attorney Information Required by Court 
       You MUST answer all questions. Click Next. 
 

 
 



13.  Complete all required sections of E-File Registration (most sections will be auto 
populated by PACER) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



14.  Delivery Method and Formatting 
Enter your Email address 
Email Frequency and Email Format. Note that HTML is the preferred Email format. 

 

 
 
 
15.  Set default payment information if desired (it is not required). Click Next after adding 
payment information or click Next to bypass this screen.   

 

 
 
 
 
 



16.  Check the Acknowledgement of Policies and Procedures for Attorney Admissions box and 
the two Attorney E-Filing Terms of Use acknowledgement boxes. Click Submit. 

 
 

 
 
17.  The Court will review your admission request and provide you with further instructions 
via email.  


